MYHUIIUIIAJIBHOE BIOJUKETHOE JOLIKOJIBHOE
OBPA3OBATEJIbBHOE YYPEXKJIEHUE JETCKHNU CAJl Nel16 «ITHEJIKA»

[TPUHATO YFBEPXJIAIO

[lenarornueckum coBeTOM 3aBeILy}OI]_H/II/I MEI[OY nerckuii can Nel6
MBJIOY nerckuii cag Nel6 /«HagnK

«ITuénkay iiss / ¢ - O'M.AHTOHIEBA
(mpotokoi ot 07.12.2020r. Ne2) HE HpﬁKaz/(')T 15,12.2020r. Ne71

C yueToM MHEHHUsI POJIUTENIHCKOTO KOMUTETA
(mporokoi ot 28.09.2020r. Nel)

MNOJOXEHUE

0 nopsiike popMupoBaHUs1, BeJeHHUsI, XPAHEHHSI U MIPOBEPKHU
JINYHBIX /1e/1 BOCIUTAHHUKOB

1. O0mue moJIoKeHus

1.1. Ilonoxenue o nopsjake (GopMHUpPOBAHUS, BEACHUS, XPAHEHHS W TPOBEPKH JIMYHBIX JIEI]T
BOCIIUTAaHHUKOB (manee - [lonoxeHWe) MYHUIHMITAIBHOTO OFOJIKETHOIO JIOTIKOJIEHOTO
o0Opa3oBaTelIbHOr0 YyupexaeHus nerckoro cama Nel6 «lluénka» (manee — JIOY) u
yCTaHABIMBAET €JUHBIE TpeOOBaHUWS K (POPMHUPOBAHHUIO, BEJICHHIO, KOHTPOJII M XPaHCHHIO
JIMYHBIX JIe]T BOCTUTAHHUKOB.

1.2. Hacrosmiee nosoxenue pa3paboTaHo B COOTBETCTBHH C:

- OepepanpHbiM 3aK0HOM 0T 29.12.2013 Ne 273-®@3 «OO6 obpasoBanum B Poccuiickoii
Denepannny;

- ®enepanbHbM 3aK0HOM 0T 27.06.2006 Ne 152-®3 «O nepcoHaAIBHBIX JaHHBIXY;

- Ilpukaszom MunucrepctBa ob6pasoBanus u Hayku Poccutickoit @enepanuu ot 31 mrons 2020
roga Ne 373 «OO0 yTBep)KIECHUH TOpSIKA OPraHU3allMd W OCYMIECTBJICHHS 00pa3oBaTelbHOI
JESTEIIBHOCTH 110 OCHOBHBIM 0O0IIe00pa3oBaTeNbHBIM IpOrpaMMaM - 0oOpa3oBaTelbHBIM
IporpamMmam JO0MKOJIbHOr0 00pa3oBaHU»;

- Ilpukazom MunucrtepctBa mpocemenus: Poccuiickoit Mdenepaumu ot 15.05.2020 Ne 236
(3apermcTpupoBano r. MockBa peructpaunoHusii Ne 58681 ot 17.06.2020 r.) «O6
yreepkaenun Ilopsiika npuema Ha oOydyeHue Mo 00pa30BaTENbHBIM MTPOrPaAMMaM JIOMIKOJIBHOIO
0o0pazoBaHus».

[lenpro NaHHOTO TIONOKEHUS SIBISIETCS perjaMeHTarust paboThl C JIMYHBIMH JIEJIaMu
BocniuTaHHUKOB JIOY U ompenensieT MOpsIIOK NEHCTBHI BeeX KaTeropuit corpyarukos IOV,
Yy4acTBYIOIIUX B padOTe ¢ BHIIIEHA3BAHHOH JIOKYMEHTAIIUCH.

1.4. Hacrosiuee nonoxenue yreepxaaercs 3apeayronmm JJOY u sBisieTcst 00s13aTeNbHBIM JIsI
BCEX KaTeropuii e€ meaarorn4ecKux U aAMUHUCTPATUBHBIX paOOTHUKOB.




1.5. TTonoxeHne MOANEKUT 00sI3aTENIBHOMY pa3MelleHnto Ha odunuanbaoMm cadite JJOY.

1.6. Benenne TUYHBIX JieJ1 BOCIIMTAHHUKOB BO3JIATa€TCs HA OTBETCTBEHHOE JIMIIO, HA3HAUEHHOE
o npukasy 3asenyromum J10Y.

1.7. Ponutenu (3aKOHHBIE MPENCTABUTEIM) IETEH HECYT OTBETCTBEHHOCTh 32 IPABHJIbHOCTD
NPEIOCTABIIIEMBIX TMEPCOHAIBHBIX JAHHBIX, WX TMOMJIWHHOCTb, CBOEBPEMEHHOE COOOIIEeHNE
3aenyrouiemMy JJOVY uimn Uiy OTBETCTBEHHOMY 3a BEASHHE JIMYHBIX Je)1 00 MX N3MEHEHHH.

1.8. JlmuHOoe meno sBIsieTCS AOKYMEHTOM BOCHHTAHHUKA, W BEICHHE €ro O0s3aTeNbHO AJIs
Kakmoro Bocruranauka JJOY.

1.9. HH(I)OpMaLII/ISI JIMYHOr'O Acjia BOCIIHUTAHHHUKA OTHOCUTCA K HNEPCOHAJIbHBIM JAaHHBIM H HE
MOXET TMEpeAaBaTbCd TPETbUM JIMIAM 34 HUCKIHOUYCHUEM CIIYYa€B, MNPEAYCMOTPECHHBIX
3aKOHOOAaTCJIILCTBOM.

1.10. OTBeTcTBEHHOCTH 3a COOMIOIEHNE YCTaHOBJIEHHBIX [lonokeHnem TpeOoBaHU BO3araeTcs
Ha BCEX JIUI, UMCHOIUX NOMYCK K JIMYHBIM ACJIaM BOCIIMTAHHUKOB.

2. llopsiaok opopMjIeHUs JIMYHOIO /1eJ1a MPH NOCTYMJIEHHH BOCHIMTAHHUKA
2.1. JIny"oe neno 3aBOAUTCS MPU NOCTYIUIEHUH BocnuTtaHHuKa B JIOY.
2.2. JInmuHOe [1eJI0 BeeTCsl Ha MPOTsDKEHNU NpedbiBaHus BocnuTaHHUKa B JIOY.

2.3. JInmuHOe 1710 BOCITUTAHHUKA (POPMHUPYETCS M3 CIASAYIOIUX JOKYMEHTOB:

- HanpasyieHue B JI0Y, Beinannoe MY «Otnen oOpazoBaHust AIMUHUCTpauu MSICHUKOBCKOTO
parioHay;

- 3asIBJICHHE poAuTeNel (3aKOHHBIX MpeacTaBuTeseii) o npueme B [0V,

- TOTOBOpP 00 00pa3oBaHUM;

- cormacue  Ha 00pabOTKy NeEepCOHAJBbHBIX MAaHHBIX peOeHKa, poauTenss (3aKOHHOTO
NPEACTABUTEIS).

3. HOpH}JOK BE€ACHUSA, YUIETA H XPAHCHHSA JHUYHBIX A€/ H BblAAa4Y€ OTAC/IbHBIX JOKYMEHTOB
H3 HUX

3.1. Ydyer u XpaHeHHE JIMYHBIX J€J BOCIHUTAHHUKOB OPTraHU3YEeTCs C LENbI0 OBbICTPOro U
0e30mnO0YHOr0 MOUCKA JIMYHBIX JIeJI, 00eCeYeHus: UX COXPAaHHOCTH, a Takke OOecredeHws
KOHQUACHIMALHBIX ~ CBEACHHIA, COAEPIKAIMUXCS B  JOKYMEHTaX JIMYHBIX 1€, OT
HECAHKI[MOHUPOBAHHOTO TOCTYIIA.

3.2. Tlocne BBIOBITHS BocmuTaHHUKa U3 JIOY nu4HOE HeNo XpaHUTCS B apxXUBE B TEUYCHHE
OJIHOIO rofia, a MOCJE 4Yer0 YHUYTOXKAETCS B YCTAHOBJICHHOM IOPSIIKE.

3.3. Bpigaua OTHENbHBIX JOKYMEHTOB U3 JIMYHOTO Jejla MOXET HMMeTh MECTO TOJIbKO IO
paspemenuto 3asenyromero JIOY. BMmecto BbIIaHHOTO AOKYMEHTA B JIMUHOM J€JI€ OCTAeTCs
pacnucka O ero U3BJeUEeHUH U CPOKE BO3BpaTa.

34 Ponurenn (3akoHHBIE TpeACTaBUTENH) peOEHKA, SBISIFOINErOCS HMHOCTPAHHBIM
TPAKIAHUHOM MJIM JHLOM 0O€3 TpakJaHCTBA, AONOJHHUTEIBHO MNPEOBSIBISIOT 3aBEPEHHBIE B
YCTAHOBJIEHHOM TIOPSIIKE KOMHMHM IOKYMEHTA, MOATBEPIKOAIOIEro POICTBO 3asiBUTENS (WM



3aKOHHOCTb TIPEICTABJICHUsI NpaB OOyYaroLIerocs), U AOKYMEHTA, MOATBEPKNAIOINEro IMpPaBo
3asiBUTENSI HA ipedbiBanme B Poccuiickoi @eneparum.

3.5. Bce nmOKyMeHTHI MHOCTpPaHHBIE TpakaaHe W JHia O0e3 TpakJaHCTBA MPEACTABISAIOT Ha
PYCCKOM A3BIKE UJIKM BMECTEC C 3aBECPCHHBIM B YCTAHOBJIICHHOM IOPAAKE NIEPEBOAOM Ha pyCCKI/Iﬁ

S3BIK.

3.6. JluuHble nena BOCIUTAHHUKOB B mepuon mnpedviBanms B JIOY XpaHsrcs B CTPOro
OTBEJIEHHOM MECTE.

3.7. JlocTyn K JWYHBIM JieJlaM BOCIHUTAHHUKOB MMEET TOJIBKO 3aBEAYIOIIUN U JIMILO,
OTBETCTBEHHOE 3a BE€AECHHUE JIMYHBIX AEJI BOCIIUTAHHUKOB.

3.8. Ilpu cmene ¢amuauu, aapeca U T. I MpekHsisT WHPOPMALUS 3a4ePKUBAETCS
TOPU30HTAJIbHON YEPTON, HOBAsl MUILLIETCS PSIAOM.

3.9. 3amucu B TMYHOM JieJie HEOOXOAUMO BECTH YETKO, aKKypPaTHO, OO0 B MEYaTHOM BUJE.

3.10. IIpu npuoOiueHnu B JIMYHOE N0 KONMHI JOKYMEHTOB Ha HUX CTaBSITCS 3aBEPUTENIbHAS
Hanmuch. «Kommst BepHa», MOANHCH, YKa3bIBAETCS MOJIKHOCTH OTBETCTBEHHOIO, (aMIIu,
WHHLAAJIbI OTBETCTBEHHOIO, N1€YaTh.

3.11. He nonyckaercst XpaHEHHE NOCTOPOHHUX JOKYMEHTOB B JIMYHOM J€EJI€ BOCIIUTAHHUKA.

3.12. O6mue cBeneHNs O BOCIUTAHHIKE KOPPEKTUPYIOTCS MO MEpe U3MEHEHHS TaHHBIX .

3.13. JInynble nena BOCOUTAHHUKOB OJHOW IPYIIIBI HAXOAATCS BMECTE B OJTHOM MAaIkKe.

3.14 Jluunoe neno B OO0s3aTEIBPHOM TMOPSIIKE OJDKHO COAEPKAaTh BHYTPEHHIOK OITUCH
JOKYMEHTOB.

4. IlopsaaoK NPOBEPKHU JUYHBIX €1 BOCMUTAHHUKOB

4.1. KoHTponb 3a COCTOSIHUEM JIMYHBIX €Nl ocymiecTBisiercss 3asenyrommm JOVY wumu ero
3aMECTUTENIEM.

4.2. IIpoBepka JIMYHBIX €] BOCIUTAHHUKOB OCYLIECTBIISACTCA MO IUIAHY B Ha4ajle KaJeHAapHOro
rozna. B HeoOXoaMMBIX CiTydasx, MPOBEPKa OCYIIECTBIISIETCS] BHETIIIAHOBO, ONIEPATHUBHO.

4.3, Ilemu 1 0OBEKT KOHTPOJISI — MPABUIIBHOCTH OOPMIICHHS IMYHBIX J1€] BOCTUTAaHHUKOB JIOVY.
V. llopsiaok BHeceHust nsMeHeHuil B Iloy10skeHne u npekpameHus ero 1eMCcTBHsI.

5.1. B nHacroswmee IlonokeHne nenarorn4eCKUM COBETOM MOTYT BHOCHUTBCSI HU3MEHEHUs U
JOTOJIHEHNUS], BbI3BAHHBIE N3MEHEHHEM 3aKOHOJATEIbCTBA U IMOSIBJIEHUEM HOBBIX HOPMATHUBHO-

MIPAaBOBBIX JOKYMEHTOB M0 BeAeHUI0 JokymeHTauuu B JI0OY.

5.2.Cpok NaHHOTO TOJOXKEHUsS He orpaHudeH. JlaHHOE MOJIOKEHUE ACUCTBYET OO MPUHATUSA
HOBOTO.



BHYTPEHHAA OIIUCH

AOKYMCHTOB, HMCIOIIUXCA B JIMYHOM ACJIC

(® N.0. pebenka)

n/n

HaumenoBaHue nOKyMeHTa

Konnuect
BO JIUCTOB

Jlnunoe neno chopMupoBaHo:

(nata) (moamucs)
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